My.maricopa.edu - Your Online Student Center

Search for and enroll in classes, review your schedule, view charges and fees, find your grades — my.maricopa.edu provides you with all
the tools you need in one online location. Visit from your favorite wireless café, or in your pajamas in front of your personal computer at
home. It’s easy to use, and all you need is access to the Internet. If you have questions, there are many help features, including tutorials
that show you how to use the site; or you can call our 24-hour hotline at 1.888.994.4433.

Below are some steps to follow for using the Online Student Center. Have fun, enroll online, register for classes and much, much more.

First Time Users Start Here... _ QHowDol...

SET UP MY ONLINE STUDENT ACCOUNT
e C(Click First-Time Users Start Here on my.maricopa.edu
e Follow instructions provided

LOGIN

e C(Click Login on my.maricopa.edu

Enter your Maricopa Enterprise ID (MEID)
Enter Password

Click Sign in

Click Student Center

Getting Help...

e Click the Help link on the online Student Center

e Click Help link on my.maricopa.edu for tutorials,
search features and more

e (Call 1.888.994.4433, available 24 hours a day,
7 days a week

Note: All students have an email account. Click on the

GoogleApps@Maricopa link on the my.maricopa.edu website.

.maricopa.edu
\

REGISTER FOR CLASSES

e (Click Add a Class under Academics section

e Select Term (semester), Program (credit/non-credit)
and College from the drop-down menu

e Select Search for Class (follow directions above)
or enter Class Number

e Click Select Class button for open classes

e Click Next

e Click Proceed to Step 2 of 3 or repeat steps to add
additional classes

e Click Finish Enrolling when done adding classes

MAKE A PAYMENT

e (Click Payment Options under Finances section

e Make a payment using a credit card or select
payment plan option

e Print the payment confirmation

VIEW MY GRADES

e C(Click Maricopa Student Progress under Academics section
e Right-click mouse to print

UPDATE MY CONTACT AND

ADDRESS INFORMATION

e (Click on a link in the Contact Information Box under Personal
Information section

e Update information

e C(Click OK

e (Click SAVE
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HOW TO REGISTER ONLINE

In this guide, you will find classes listed by location and
by format. For the definitions of types of classes offered

(e.g., Hybrid, Online) see page 8.

This guide provides classes subject prefix, number and name,
class attributes and number of units. With this information
you will be able to search for a class by visiting our online

class schedule.

Follow the instructions below to admit yourself to the college
(if needed), search the online class schedule and register for

your classes.

1. Navigate to my.maricopa.edu

2. Do you have your Maricopa Enterprise ID (MEID) and password?

2a. Yes, | have my MEID and password. Click login.

2b. No, | do not have my MEID. Click First-Time Users Start
Here. The system will walk you through the process of
getting your MEID. When you have your MEID and password,

return to this page and click login.

M .maricopa.edu

student center employees

C login >

First Time Users Start Here

Need a MEID and password to log in?

YES, |
HAVE MY

<— MEID

NO, | DO

— NOT HAVE

MY MEID

3. Are you admitted to Mesa Community College (MCC)?

3a. Yes, | am admitted to MCC. (Mesa Community College will
show in the white box under College.) Click Add a Class.

¥ Admissions

MCCCD Admissions

Colleges Currently Admitted To
College Academic Program

" Degree and Cert
Mesa Community College Programs

Enroliment Fbpeadiines URL

College Class Schedule

YES, I'M
ADMITTED

%ﬂ Yt MM 1his veoks schedvle [
= TO MCC

3b. No, | am not admitted to MCC. Click MCCCD Admissions.
From the drop-down menu next to each question, select:

“Mesa Community College”
“Degrees and Certificate Programs”
The term you plan to attend

Select the Click here to begin new enrollment process...
link. The system will walk you through the admission process.

¥ Admissions

<
<
MCCCD Admissions
Colleges Currently Admitted To
College Academic Program
Degree and Cert
Programs
Select the college you would like to attend | Mesa Community College v‘
Select the Type of Program you are interested in [ Degree and Cert Programs v
Select the Term you would like to attend | Spring 2011 v
Click here to begin new enrollment i(::e_si/

NO, I'M NOT
ADMITTED
TO MCC

4. Add a class. Click Search for a class.

Add Classes

1. Select classes to add

Put classes in your Shopping Cart and when you are satisfied with your class
selections, proceed to step 2 of 3.

(Click here if desired term / program / college not listed)

Spring 2011 | Credit | Mesa Community College

Add a class using one of the following:

Search for Class Search for Classes ¢ scarch |
,,,,,, OR -
Enter Class Nbr 1L enter

5. Enter the three-character course subject prefix
(e.g., ACC, BIO, ENG) in the course subject box
and the course number (e.g., 101 or 100AB)
in the course number box. Click Search.

Mesa Community College | (4096) Fall 2009

Class Search Criteria
Course Subject select subject

Course Number 101
Course Career

Show Open Classes Only
[] Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

P Additional Search Criteria ‘

CLOSE ‘ CLEAR CRITERIAC SEARCH p)

6. Click the Select Class button for the class you want.

v
ENG 101 - First -Year Composition

First (4] 1-20f 2 ] Last

Section 0194-LEC(73508 staws @ .-selem Class
Session DD
Days & Times Room Instructor Meeting Dates
Devon Christopher 8/24/2009 -
TBA Internet Course o e Zo0s)
Section 0195-LEC(73712 Status o select class
Session DD
Days & Times Room Instructor Meeting Dates
Devon Christopher 9/7/2009 -
TBA Internet Course R D

7. Review your selection to make sure the class location
and type of class are what you want. Click Next.

8. Click Proceed to Step 2 of 3 to confirm or add
additional classes.

o ENG 101 has been added to your enroliment shopping cart. Add more
classes or click Proceed to Step 2 to continue processing your
enrollment

Spring 2011 Credit | Mesa Community College

Add a class using one of the following:
Search for Class Search for Classes ¥ search
...... OR rrev
Enter Class Nbr ] enter
~ Fall 2009 Enroliment Shopping Cart
‘ @ Open M closed AWait List ‘
Delete | Class | Description | Days/Times | Location | Instructor |Units|Status
First Year
ENG 101-0195 g Internet ®
Eﬂ 73712) (CL‘;’Z&";"‘“’" Course D.Adams | 3.00| @

View All Classes in Cart  First [110f 1 [F] Last

C PROCEED TO STEP 2 OF 3

9. Click Finish Enrolling to enroll in the class(es).

VIEW CLASSES WITHOUT
LOGGING INTO MY.MARICOPA.EDU

To browse classes without being admitted to
Mesa Community College:

¢ Navigate to my.maricopa.edu
e Click Find a Class in the blue navigation bar.
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