
How to Make an Appointment 
with an Academic Advisor 

through Cranium Cafe

1. Make a decision whether

to see a specific advisor or

anyone who is available.



Schedule with a Specific Advisor
If you click ‘Schedule an appointment with a Specific Advisor’,  the advisors café 
cards will be generated. 
1. Choose the advisor you want to see. 
2. Click schedule appointment.
3. You will be prompted to log in using your Maricopa Enterprise ID (MEID)



3. Select a Date Range and Reason for Meeting.

4. Select a Meeting Location

5. Select a Meeting Date. The highlighted number indicates the available slots. 

6. Available Time slots will populate and you can choose.



7. Complete the Academic Advising Information 
Form, attach a file when needed and click 
Schedule Appointment. Be detailed as much as 
possible so that we can better prepare for the 
meeting and assist you. 

8. A notification will pop up once the 
appointment has been successfully scheduled. 



Schedule an Appointment with any Advisor

If you click schedule an appointment with any advisor, you will be 
prompted to log in using your Maricopa Enterprise ID (MEID). 



1. Select a Date Range and Reason for Meeting

2. Select a Meeting Location

3. Select a Meeting Date. The highlighted number indicates the number of available slots

4. Select the time with advisor of your choice. 



5. Complete the Academic Advising Information 
Form, attach a file when needed and click 
Schedule Appointment. Be detailed as much as 
possible so that we can better prepare for the 
meeting and assist you. 

6. A notification will pop up once the 
appointment has been successfully scheduled. 



You will also receive an email 

confirmation of your advising 

appointment. 

Please be prompt on your scheduled 

appointment.
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