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Adding Additional and/or Upgraded Access for an Existing Editor 

I have read, reviewed and been informed about the content, requirements, and expectations relating to 
website access and editing guidelines for employees at Mesa Community College. I have received a copy of these 
guidelines and agree to abide by the guidelines as a condition of my continuing access to the website. 

These guidelines specifically cover issues relating to: appropriateness, security, best practices, plagiarism, copyright, 
accurate and timely content, and ADA accessibility. To review any of these guidelines please visit:  
https://www.mesacc.edu/about/institutional-advancement/web-services/website-guidelines

I understand that only full-time classified employees and faculty, or adjunct faculty and/or RPS employees 
qualify to receive training.  No students, interns or volunteers will be given access to edit on the MCC website. 

I understand the importance of understanding and abiding by all ADA accessibility requirements. MCC is a 
public institution and we are legally responsible to ensure our content is equally accessible to all visitors.  Run all 
pages through the WAVE tool and correct any red flags: www.webaim.org 

Areas of added access have been requested by me, and the related department. I understand that this is 
additional access to areas to which I do not currently have access. 

I understand that being granted source (html) access to specific pages implies I am agreeing to follow the 
College’s web guidelines. This includes not adding or editing styles, not adding apps, widgets, or colors to the existing 
look and feel of the website. Being granted html access implies you have a comfortable and working knowledge of 
html code and will follow best practices of the College, Web Services, and the W3 convention. 

This additional Acceptance of Responsibility Form is to alert the related department that I will have access to, 
and have the ability to, edit their departmental website. 

Additional Area(s) of Requested Access: 

Employee Signature: 

Printed Name:  Date: 

Supervisor/Manager Signature: 

Printed Name: Date: 

mailto:trisha.brazda@mesacc.edu
https://www.mesacc.edu/about/institutional-advancement/web-services/website-guidelines
https://www.w3.org/

