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Access to the website 

Access to edit within Drupal is maintained by Institutional Advancement / Web Services, and is based on the MCCCD 
LDAP directory. Access is limited in order to keep the user experience consistent through the entire website. Access to 
edit the MCC website is a privilege and based on a set of criteria approved by the Web Oversight Committee and the 
President's cabinet.  

Only full-time Classified employees and faculty, or adjunct faculty and/or RPS employees qualify to receive training.  No 
temporary agency or external employees, students, interns or volunteers will be given access to edit on the MCC 
website. 

If the person to be trained qualifies to be an editor based on the above criteria, continue with these instructions. 

Drupal Training: 

Persons who desire access to the website must first attend a Drupal training session provided by Web Services. In 
addition, an acknowledgement form must be signed by the user and their immediate supervisor before access is 
granted.  

Our main purpose for this training program is to be certain each trainee and their supervisor understands the 
responsibilities that come with editing the public face of the College (the website).  

These training sessions provide hands-on experience on the use of MCC's installation of Drupal. The sessions include an 
overview of the website's tools, features, styles, and guidelines. 

We require each trainee review the attached ADA (American’s with Disabilities Act) implications of how information is 
presented on the College website, as well as the Website Guidelines and  the Graphic Standards Manual, and be aware 
of the legal impact of plagiarism, copyright infringement, use of correct grammar and so on. 

Getting Started: 

The Drupal 7 reference page is located on the IA website: [ http://www.mesacc.edu/ia/web-services] 

Please review the information on this page as your adherence to the website standards & guidelines is imperative to the 
Mesa Community College brand.  ADA compliance is a federal law and you must familiarize yourself with these 
requirements. 

When you are ready for Training, email me directly and I will set up a training date and time. Training takes between 30 
– 60 minutes. Please allow yourself sufficient time to complete your training.

On training day please bring your signed Acknowledgement form.  If you have already inter-campused your form or 
dropped it by – you are all set. No access is granted without a signed Acknowledgment form. 
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