
Business Card Order Form 

 8/28/2017 

You must complete the order form and get approval before ordering your cards. 

Do this part first: 

1. Print and complete the form.
2. Submit form to your supervisor for approval.
3. Complete any departmental process/procedures for approval.

If you have completed the three steps above – please continue. 

To Submit Your Order: 

1. Below is a link to the site to log in:
https://maricopa.cpsorders.com/

2. Choose your college.
3. If you already have an account, follow the prompts to order.
4. If you do not have an account, you will create one here.
5. Please allow 2 weeks for production and delivery.

ORDER FORM INFORMATION: 

Your Name:  _____________________________________________________________________________ 

Your Title: _____________________________________________________________________________ 

Department:  _____________________________________________________________________________ 

Campus/Site:  _____________________________________________________________________________ 

Street Address:  _____________________________________________________________________________ 

City: _________________________________________________________     State: ____   Zip:   _____ - ____ 

Office phone: ___-___-____  Fax: ___-___-____  Cellphone:   ___-___-____ 

Work Email: _________________________________________________________________________@mesacc.edu 

Website URL: _____________________________________________________________________________________ 

Supervisor Signature: ______________________________________________________________________________  

Order Date: __________________ 

Alphagraphics Commercial Printing Division | 2500 North Coyote Drive Suite 110 Tucson, Arizona 85745 

Phone: 520-740-0911 Ext 7202 | Fax: 520-740-9945 | Rhoover@Tucsoncps.com 
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