BPC 110, Assignment 2 – WIN, Important Concepts for Review


1. Workstation, server


2. Operating system (System software)


3. GUI


4. User Interface Hardware


5. User Interface Software


6. Desktop,  Objects on the desktop, properties of objects


7. Taskbar, objects on taskbar


8. Start Menu


9. Mouse operations (point, click, drag)


10. Window


11. Dialog Box


12. Buttons on window: close, minimize, maximize, restore


13. Resize window

14. Scroll (bar, box, arrows)


15. Title Bar


16. Standard Buttons Tool Bar


17. Status Bar


18. Move window (how to)


19. Copy, cut, paste


20. Clipboard


21. Print Screen


22. Keyboard shortcuts: F1, CMD-P, CMD-O


23. Launch and quit an application 


24. Exploring:  Folders pane, contents pane


25. Expand or collapse folders (plus/minus signs)


26. Folders and files


27. WINDOWS folder


28. Copy a folder or file (how to?)


29. Rename a file or folder


30. Delete a file or folder


31. Applications in Microsoft Office


32. Windows XP Help (two ways to access)


33. Microsoft Office Help (two ways to access) 


34. Internet and Intranet


