	Instructor Contact 

and Grading Expectations

	

	Contacting the Instructor: Communication responses within 48-72 hours.
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	For any questions, concerns, or general comments, the best way to communicate with the instructor is via mail on WebCT. The instructor reserves the right to take up to 72 hours to respond.  The instructor may have to do some grading, look something up, or may just being taking care of his or her own life requirements. 

	

	Discussion Questions: DQs will be monitored weekly by the instructor.
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	Grading Form
	Yes, a rubric with the grading criteria.

	
	Comments
	Included on the grading form as needed.

	
	Turn Around
	Within a week of the response due date.

	NOTE:
	The class is divided into two groups: DQGA and DQGB.  You will only be graded for the group that you participate within.

	

	Reading Graphic Organizers:
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	Grading Form
	Yes, a rubric with the grading criteria.

	
	Comments
	Included on the grading form as needed.

	
	Turn Around
	Within a week of the due date.

	NOTE:
	For a grade not posted, the assignment may have been returned for editing.  Check the Assignment Tool under Course Tools. 

	

	Quizzes:
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	Grading Form
	No.  Automatic totaled points posted. 

	
	Comments
	For extra credit when necessary.

	
	Turn Around
	Within a week of the due date.

	NOTE:
	Students have two attempts per quiz. Late points will be deducted if submitted after the Due Date according to the calendar.

	

	Assignments:  
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	Grading Form
	Yes, a rubric with the grading criteria.

	
	Comments
	Included on the grading form.

	
	Turn Around
	Within a two weeks of the due date.

	NOTE:
	For a grade not posted, the assignment may have been returned for editing.  Check the Assignment Tool under Course Tools.
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