	Prior to Week 1:

How To Begin 

	CLICK ON:
	

	Before You Begin
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	Click on the Video Tutorials to learn how to navigate the course.  Each tutorial is about 5 minutes in length demonstrating how to: 

· Contact the instructor using the mail system

· Post a discussion question

· Submit an assignment

	
	Course

Textbook


	Click on the Textbook link to go to the storefront.

· Purchase either the online version of the text or the textbook version "Putting All the Pieces Together". 

· For the online version, click on "To Purchase online ebook" above the hardcopy version.

· Chapter 1 and 2 will be provided online in the reading folder.

	
	Required

Software
	Click on the Required Software folder. 

· Download and install the all of the software to operate the programs in this course. 

· Even if you currently have this,  you will need the most current version provided to operate all of the programs in the course.
· Call Technical Support Services at (480)-461-7217 for assistance if needed.  

	
	WK1

Check-In
	Click on WK1 Check-In and post your biography according to the question prompts provided on the discussion board. 

· View the Posting Discussion Question (DQ) to learn how to post to the discussion board. 
· You will not need to respond to your classmates for this DQ. 

	Syllabus
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	Click on the syllabus folder and print the following:

· Print the Instructor Contact and Grading Expectations. 

· Print your syllabus for EDU220 or EPD220. Included is a:
· Calendar to pace your weekly assignments.

· Checklist to locate your assignments and track your progress of your work.

	Grading 

Rubrics
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	Click on the Grading Rubrics. 

· These will be the grading forms used to evaluate your weekly assignments and discussions.
· Open the grading rubrics
· View the grading criteria prior to submitting your assignment.
· View your grades using the Grading Tab below My Grades below the Course Tools.

	

	Week 1: 

Guide
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	WK1 Folder: Click on the WK1 folder on the course content page.  

· Each week’s assignments will be located within these folders. 

· Weeks 1-4 will open weekly.  

· Then, weeks 5-8 will open all at once on week 5. 

· See your course calendar and checklist for all assignments due dates and locations. 
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	WK1 Readings: Click on the WK1 Readings.  

· Read the chapter reading before answering the discussion question or other activities.

· The supplemental picture books and novel excerpts are extra credit on the weekly quiz.

	[image: image10.wmf]

	WK1 DQ: Click on the group symbol to enter the discussion.  

· Click on Create Message to post an initial response to the question/topic.
· Post to two other classmate’s responses on a different day.
Hint: To see the entire message, click on Expand All.
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	WK1 RGO: Click the WK1 RGO (Reading Graphic Organizer).

· All RGO’s are PDF’s and need to be downloaded and saved before typing into them.  

· Watch the Submitting an Assignment Demo to learn how to download, save and submit the assignment to the dropbox.

· Save it as: WK1 RGO Last Name.

	WK1 QUIZ
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	Click on the Video: World of Difference.  

· Weeks 1 and 2 are short summaries of the video.  

· Weeks 3-8 are multiple choice responses.

· Be sure to download the software in the Before You Begin folder to run the video.
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	Click on the WK1 Quiz.

· It reviews the syllabus and the video.  

· The supplementary reading in WK1 Readings is extra credit.

· You have two attempts for all quizzes.
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	WK1 Autobiography: Click on AB Autobiography 

· All assignments are PDF’s that need to be downloaded and saved before typing into them.  

· Check your calendar/checklist in the syllabus for due dates and locations.

· Turn them in using the assignment drop box.

· Save it as: WK1 AB Last Name (WK# Assignment Last Name)
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