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CIS105 - Survey of Computer Information Systems 
16 Week HYBRID Course  

Instructor: Deb Fells 
MODULE ASSIGNMENT INSTRUCTIONS 

Each module displays Course Objectives and Module Objectives. Course objectives are based on the Maricopa 
Community College District course competencies and what content is required to be included in the assignments. 
Module Objectives are the outcomes of what you are expected to learn within each module that meets the course 
objectives. Activities are the means in which you will obtain the module objectives. This schedule is subject to change at 
the discretion of the instructor. Please check this schedule and WebCT announcements at least twice a week. 

 

 TEXTBOOK #1: Technology in Action Complete(TIA) 8th Edition, Pearson Prentice Hall, and Technology in Focus 
(TIF) chapters (located in TIA textbook). For additional resources and practice for TIA chapters, access the 
Companion Website 

 TEXTBOOK #2: Skills for Success with Microsoft Office 2010 Custom Edition for Mesa Community College (Skills), 
Pearson Prentice Hall 

 MyItLab: Assessment software. Abbreviations: PBT – Project Based Training in MyItLab 

BLUE indicates MyItLab activities and assignments. 
BEIGE indicates WebCT activities and assignments. 
YELLOW indicates additional assignments provided by the instructor. 

Most assignments are due on Monday evenings by 11:59 p.m., Arizona Time. There are some variations to the 
assignment due dates. Make sure you read the schedule carefully and pay close attention to the due dates.  

TIA/TIF Quizzes: You will test the concepts you learn from reading the TIA/TIF books using quizzes within WebCT.  

Office 2010 Professional software needs to be installed on your computer. The software must contain—Word, Excel, 
Access, and PowerPoint. If you are using the trial version supplied with your textbook, please follow the CD's instructions 
on installing the software on your computer. MAC software cannot be used in this class. Assignments using this version 
are referred to Word, Excel, Access, and PowerPoint in the Module Assignment Schedule 

MyItLab - is used in this class as an online assessment and training site for Microsoft Office application performance and 
software skills. Quizzes are also available to test your knowledge on the concepts behind the skills learned. MyItLab 
enables students to be trained and assessed in introductory computer concepts and software performance skills using: 
Windows, Word, Excel, Access, and PowerPoint. All assignments in MyItLab are completed using Microsoft Office 2010 
software.  

Performance Based Training (PBT): In many training activities you will learn and practice performance skills within 
Word, Excel, Access, and PowerPoint 2010 using the MyItLab project based training. This is an interactive training tool 
similar to a “show’ then “do” activity. This training allows students to complete the exam/training questions in any order 
and to move from one question to another and back, provided they have question attempts remaining. A skill-based exam 
or training can contain simulation (performance-based) questions and standard objective-based questions. 
 
Download Assignments: These assignments are performance based assessments that are downloaded to your 
computer, completed in the Office 2010 application, and then uploaded into MyItLab for automatic grading. Typically, you 
will have three tries to complete each download assignment, with the highest score posted in the gradebook. 
  
Student videos. These videos contain visual screens and steps taken and are narrated. 
 
Sound Bytes: MyItLab contains audio/visual explanations and demonstrations of most of the TIA chapter concepts. Once 
you are enrolled in MyItLab, if you need more information about a particular chapter concept, you can select the sound 
bytes from MyItLab. These are valuable resources available to you. 
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Optional Assignments focus on new technology and will be submitted through the WebCT dropbox (see Module 10). 
Points for optional assignments will only be awarded if all MyITLab Quizzes, PBT,and download assignments have been 
completed. 

 
MODULE ASSIGNMENT CHECKLIST  

 
 

 Assignments/Quizzes Due Points Due Date: Done Points 
earned 

 
Module 1 

 
Quiz: Course Info 
Discussion:  Self Introduction 
Quiz: TIA Chapter 1 
Quiz: TIA Chapter 2 
Quiz: The History of the PC 
WebCT: Upload Photo 
 

 
10 
15 
20 
20 
20 
10 

Jan 23   

Module 2 

 
Discussion: TIA Chapter 3 
Quiz: TIA Chapter 3  
Quiz: TIA Chapter 4  
Quiz: TIF IT Ethics 
 

 
15 
20 
20 
20 

Jan 30   

Module 3 

 
Discussion: TIA Chapter  5 
Quiz: TIA Chapter 5 
Quiz: TIF Computing Alternatives 
Quiz: TIA Chapter 6 
 

 
15 
20 
15 
20 

Feb 6   

Module 4 
MyItLab 

 
Quiz: Windows 7 
Assignment:: Practice Download Common Features  
PBT: Word Chapter 3 
PBT: Word Chapter 4 
 

 
10 
5 
10 
10 

Feb 13   

Module 5 
MyItLab 

 
PBT: Word Chapter 5 
Quiz: Concepts Word Chapters 3-5 
Assignment: Word download assignment 
 

 
10 
20 
50 

 

Feb 20   

Module 6 
 

 
Discussion:  Chapter 7 
Quiz : Chapter 7 
Quiz: TIF Under the Hood 
Quiz: Chapter 8 
Quiz: Chapter 9 
 

 
15 
20 
20 
20 
20 

 

Feb 27   

Module 7 
MyItLab 

 
PBT: Excel Chapter.7 
PBT: Excel Chapter. 8 
PBT: Excel Chapter. 9 
 

 
10 
10 
10 

Mar 5   

  SPRING BREAK: MARCH 12-18     

Module 8 
MyItLab 

 
PBT: Excel Chapter.10 
PBT:  Excel Chapter 11 
 

 
10 
10 

Mar 12   

Module 9 
MyItLab 

 
PBT: Excel Ch.12 
Assignment: Excel download assignment 

 
10 
50 

Mar 19   
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 Assignments/Quizzes Due Points Due Date: Done Points 
earned 

Quiz: Excel concepts Chapters 7-11 
 
 
 

30 

Module 10 

 
Quiz: Careers in IT 
Quiz:  Chapter 10 
Quiz: Chapter 11 
 
OPTIONAL (BONUS) Assignments: 
WebCT: Social Bookmarking  
WebCT: Blogging 
WebCT: Learning Styles & Teamwork WebQuest - Indiv.
WebCT: Learning Styles & Teamwork WebQuest - Team 
WebCT: Analytical Movie Review 
WebCT: Podcast 
 

 
20 
20 
20 

 
 

10 
20 
10 
20 
10 
10 

Mar 26   

Module 11 
MyItLab 

 
PBT: Access Ch. 13 
PBT: Access Ch. 14 
PBT: Access Ch. 15 
 

 
10 
10 
10 

Apr 2   

Module 12 
MyItLab 

 
PBT – Access 16 
PBT – Access 17 
 

 
10 
10 

Apr 9   

Module 13 

 
PBT – Access 19 
Assignment: Access download assignment 
Quiz: Access concepts Chapters 13-19 
 

 
10 
50 
30 

Apr 16   

Module 14 

 
Quiz: Chapter 12 
Discussion: Chapter 13 
Quiz: Chapter 13 
Project: HTML 
 

 
20 
15 
20 
25 

Apr 23   

Module 15 
MyItLab  

 
Project Based Training: PP Chapter 21  
Project Based Training: PP Chapter 22  
Quiz: PowerPoint concepts Chapters 21-22 
 

 
10 
10 
20 

Apr 30   

Module 16 

 
Work on completing your PowerPoint presentation 
Complete PowerPoint In-Class Peer Reviews 
 

 
 

15 

May 7   

Module 17 
MyItLab 

 
Complete, upload, and submit the PowerPoint 
presentation through the MyITLab dropbox. 

 
50 

 
 

May 9 
NOON 

  

 
Complete the End of Course Survey in WebCT located 
under Assessments. 

 
10 
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POINTS 

365  WebCT Concept Quizzes 

75  WebCT Discussions 

170  MyItLab Project Based Training 

110  MyItLab Concept Quizzes 

155  MyItLab Download Assignments 

10  Photo Gallery 

25  HTML Project 

50  PowerPoint Presentation 

15  PowerPoint Peer Review 

10  End of Course Survey 

75  Participation 

1060  Total possible points 
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