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1.  What is a non-exempt employee? 

A non-exempt employee is an employee who by federal law must 

receive over-time pay or compensatory time for any hours worked 

over 40 in a payroll week.  MCCCD payroll weeks run from Saturday to 

Friday. 

PSA, M&O, Public Safety, Crafts, and RPS employees are considered to 

be non-exempt. 

2.  Can a non-exempt employee teach as an adjunct faculty? 

A non-exempt employee can teach as an adjunct faculty, but must 

be paid a blended overtime rate when the hours worked in the 

teaching position combined with the hours worked in the regular 

position exceed 40.  The blended overtime rate varies depending on 

the pay rate for the employee's regular job and the total of hours 

worked in any given payroll week. 

Recently, the President's Cabinet reinstated the non-exempt employee 

teaching provision.  A non-exempt employee may teach up to 6 load 

hours inclusive of classes taught at other colleges in the Maricopa 

Community College District. 

3.  When can a non-exempt employee teach and can a flex work 

schedule be made in order to accommodate a teaching schedule? 

The new Staff Policy Manual effective May 1, 2013 contains a provision 

regarding Alternate Work Schedules.  The Vice President of the division 

in which the employee works for their regular job will need to approve 

a work schedule that is adjusted to accommodate an adjunct faculty 

teaching schedule.  All individuals will need to follow the Alternate 

Work Schedule policy. 

4.  Can a non-exempt employee teach during lunch? 

If a non-exempt employee can get to class, teach class, answer 

student questions after class, and get back to his/her job within the 

allotted lunch time (typically one hour) then they should be able to 

teach. 

 

http://www.maricopa.edu/employees/divisions/hr/files/managing/policy/spm.pdf
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5.   Is there any policy or law mandating non-exempt to take a lunch if 

they would rather teach? 

There is no law mandating a non-exempt employee must take a lunch. 

However, the employee groups may have policies related to lunch 

breaks.  For example, the PSA policy section F states: 

F. Rest Periods 

Meal Break - A meal break accommodation outside the normal one 

(1) hour meal break will be mutually agreed upon by manager and 

employee. 

Therefore, a PSA member should work with his/her supervisor if a 

different lunch length is desired.  A supervisor will typically base hours of 

work and lunch hours on organizational need and impact on Service 

Excellence. 

Please check the policies for other groups if you are considering or 

have an employee who is considering lunchtime teaching assignment. 

6.  Is a PSA Representative able to come to the table to have input on the 

guidelines that HR is currently developing? 

Recently, the PSA President collaborated with Human Resources in 

developing the proposal to reinstate the ability of PSA to do adjunct 

teaching.  The PSA President, as well as individuals attending a recent 

PSA meeting, provided input into the development of the guidelines 

and the FAQ questions that are addressed.  Employee input through 

established channels demonstrates the collaboration focus of the 

MCC Guiding Principles for Strategic Decision Making.  A collaborative 

approach is the preferred method of addressing issues. 

7.  Who is responsible for paying non-exempt employees for teaching? 

Because non-exempt employees accrue blended over-time as an 

adjunct the cost for teaching a class is assumed by the adjunct faculty 

budget.  Currently it costs more to hire a non-exempt employee than it 

does to pay a regular faculty overload pay or to hire a regular adjunct 

to teach. 

http://www.mesacc.edu/sites/default/files/pages/section/employees/human-resources/GuidingPrinciplesforStrategicDecisionMaking.pdf
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Below is the cost differential and data of prior teaching years compiled 

by the MCC HR Department. 

Rate Comparisons 

  

Residential Faculty Teaching Overload:  $833 per load hour 

 

Regular Adjunct Faculty Rate:  $833 per load hour 

 

Average Non-Exempt Employee Blended Overtime Rate:**  $1268 per 

load hour  **(assumption $435 per load additional based on average 

blended overtime paid in 2011-2012) 

8.  How can we get departments to hire non-exempt vs. outside 

applicants to teach in adjunct capacity? 

Internal employees are not given preference for adjunct teaching jobs 

based on their current employee status. All non-exempt employees 

wishing to apply for an adjunct teaching position should apply using 

the established process.  There is a link to the online application 

available on the MCC HR Website.   

In addition, we recommend an interested employee make an 

appointment to visit with the department chair or occupational 

program director of the discipline you are qualified to teach.  Bring 

your resume and be prepared to "sell yourself."   

There are resources available for resume and interview preparation 

through the District Employee Career Development Coordinator  or the 

MCC Career Center. 

9.  What is the department's incentive to hire non-exempt vs. outside 

faculty? 

The proposal presented to the President's Cabinet by the PSA President 

said, "The Learning value of MCC mission/vision and values statement 

indicates that,' MCC champions individual student success that reflects 

the highest academic standards.'   Although no studies have been 

done at MCC related to non-exempt teaching, it is believed that 

having non-exempt employees in the classroom will bring a better 

connection of students to knowledgeable staff.  

 

http://mesacc.edu/human-resources/jobs-mcc/adjunct-faculty-jobs
http://www.maricopa.edu/employees/divisions/hr/development/career
http://www.mesacc.edu/career/resumes-interviews
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The proposal further stated, "Data tells us that students who are able to 

connect with someone at the college, have a 65% higher completion 

rate versus students who are unable to make such connection.  

Students will have someone that they see on a weekly basis who can 

identify difficulties the student may be experiencing personally or 

educationally and get early intervention started to keep the student in 

school and ultimately completing their degree." 

10.   How are Internet classes handled if a non-exempt employee would 

like to teach in that modality? 

Internet classes are no different than regular classes.  The 6 load limit 

and the provision that work cannot be done during hours of 

accountability are in place for internet classes as well.  If a question 

ever arose regarding whether a non-exempt employee was 

conducting classroom activities on the internet during regular work 

hours, the tracking records for internet classes would be used to prove 

or disprove this activity.  Being paid for two jobs at the same time 

would be considered "double dipping" and a violation of Public 

Stewardship standards.  Therefore, the employee would be subject to 

disciplinary action up to and including termination. 

Additional questions can be asked using the on-line question tool 

available on the MCC HR website.  You will receive a response within 24 

hours and your question may be added to this FAQ document. 

 

http://www.mesacc.edu/human-resources/ask-question-report-problem-or-make-suggestion

