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FERPA and College Records

Maricopa County Community College District

Before using the new Student Information System, employees will need to complete the online
FERPA tutorial on the Maricopa Web.

This tutorial is a learning tool designed to provide students, faculty, and staff a better
understanding of the confidentiality protections that federal law affords the records that colleges
and universities maintain about their students.

Once you have finished the tutorial, you will fill out the Online Completion Form. This will create a
record that you have indeed completed the tutorial.

To begin the tutorial, please go to:

http://www.maricopa.edu/legal/ferpa/ferpa_tutorial/ferpatutorial.htm

Family Educational Rights and Privacy Act (FERPA) Highlights

o FERPA protects a student’'s educational record, regardless of how the record is maintained
and who maintains it. An educational record consists of paper as well as electronic data.
Besides grades, it typically includes test scores, comments, evaluations and similar
assessments about a student, maintained by an instructor, counselor or any other school
official.

o FERPA prohibits any person connected with the institution--including administrators and
faculty--from improperly disclosing student information.

o At institutions of higher education, students may authorize the release of their
educational records--but only the student has the exclusive right to decide whether or not to
authorize the release.

o This means that, in most cases, even a student’s parent may not demand the release of
the student’s educational record.

0 Moreover, students’ access to their own educational records--as well as the right to limit
disclosure of those records--continues even after they graduate or otherwise leave the
institution.
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