Printing PowerPoint Presentations Handouts

(3 on a page for notes)

· Open the presentation (click the link to the chapter presentation you want to view).

· Position your pointer within the presentation, then click your right mouse button.

· Using your left mouse button, click print.  A screen similar to the following illustration displays:
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1. Using the drop down arrow, change Print what: to Handouts.

2. In the Handouts: Slides per page:, select 3.

3. Check the Pure black and white option at the bottom left of the screen.

4. Click OK.
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